
 

 

 

vf[ky Hkkjrh; rduhdh f”k{kk ifj’kn ~ 

All India Council for Technical Education 
 

¼vHkkrf”ki@csfly@vU; tu”kfDr½ 

(AICTE/BECIL/Other MANPOWER) 
                                                   fnukad%  @  @21 

                                                                                                Date:    /     /21 
lsok esa] 

To, 
 

lykgdkj@funs”kd@mifuns”kd@lgk;d funs”kd 

Advisor/Director/D.Director/A.Director 
vHkkrf”ki eq[;ky;] usYlu e.Msyk ekxZ]  

olar dqat] ubZ fnYyh&110070 
AICTE H Q, Nelson Mandela Marg ,  
Vasant Kunj, New Delhi-110070 
 

fo’k; % -------------------fnu dk izfriwfrZ vodk”k iznku djus ds fy, vuqjks/k ds laca/k esaA 

Subject: Request for ________Day(s) Compensatory Leave. 
 

vknj.kh; egksn;] 

Respected Sir, 
 

  ÑIk;k esjs }kjk fnukad----------------------¼”kfuokj@jfookj@vodk”k okys fnu½ dks---------------------

-- fd, x, dk;Z ds LFkku ij eq>s-----------------------fnu dk izfriwfrZ vodk”k ysus ds fy, vuqefr 

iznku djuss dk vkils fouez vuqjks/k fd;k tkrk gSA@I am request you to kindly sanction 
me _____ day(s) Compensatory eave on/from _______________ to 
_______________, in lieu of the work done on ___________________ 
(Saturday/Sunday/Holiday), for the purpose of 
_____________________________________. 
 

/kU;okn 

Thanking you, 
                                                                       

Hkonh;] 

 Yours faithfully, 
 

                                                     Ukke% 

                                                     Name: 
                                                     inuke% 

                                                     Designation: 
 


